
Co-Curricular Transcript 
An Introduction to RWU’s CCT 



Benefits of using OrgSync 

● Upload Documents 

● Store your documents and folders  

● Save all club or org files to be passed down to new members  

 

● Build Your Resume 

o Add your student organizations, sports teams, and honor society 

involvement 

 

● Build and Design your E-Portfolio  

o List all involvement on campus 

o Add references and letters of recommendation 

o Upload work from internships or jobs 

o Personalize and design to express yourself 

o Have a personalized link to send to future employers to view  



How to Login 

● Go to www.orgsync.com - Sign in  

● Choose “Roger Williams University” as your school 

● Log in through the portal - use your email name and @academics.rwu 

● Password is the same as your portal - first and last name initial, last four 

digits of your social security number, and RWU  

o ab1234RWU 

www.orgsync.com


How to Make a CCT  

 

● Choose “Add Event Participation” or “Add 

Membership” and fill out form After logging 

in, click on 

your name in 

the top right 

and go to your 

“Involvement” 

tab 



Add Involvement 

As you add in your involvement, they will begin to show up on your tab  

 



Request Transcript  

After all of your involvement is entered, press the “Reports” button on the left 

hand side of your screen.  

 



Request Transcript 



Getting your CCT 

 

● Allow up to four business days for your request to be processed 

 

● You will receive an email from SPL when it is ready 

 

● You can pick up your sealed and signed CCT in Student Programs and 

Leadership  


