
Roger Williams University
Pcard Cycle

2021

Cardholders can reallocate transactions as soon as the transactions post to US Bank

Cycle ends on the 25th unless the 25th falls on a weekend/holiday, then cycle ends on the following business day

Reconciliation Period: Period during which cardholders can finish reconciling transactions and submit transaction for approval

Once approval period ends, cardholders and approvers can no longer make changes for the ended cycle.
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Approval Period: Approvers have the ability to make changes to cardholders allocations and approve cardholders submissions
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