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GENERAL
Roger Williams University policy requires that a urchase rder must be
used for all transactions involving the procurement of materials, equipment,
supplies, and services from sources outside the university community.

THE PURCHASE REQUISITION FORM
The process begins with the preparation of the urchase

equisition . The purchase requisition form is
used to: request needed repairs, annual and/or quarterly maintenance and 
other similar services; To request general supplies, materials, and
equipment: to establish blanket orders for maintenance, repair and 
operational (MRO) supplies ordered on a repetitive basis.


