Uploading a Panopto Recording to Bridges
Once you have recorded a Panopto video it stays on your local computer until you upload it to the Panopto server.
When you complete a Panopto recording you are brought to the Recording Status tab. You will see your Panopto
recording listed under the Offline Recordings area which means it is on your hard drive and still consists of the raw
elements of the video (i.e. the audio, PowerPoint slide, web cam image, etc.). You now need to upload the video to the
Panopto server so it can render all the elements into a single video and distribute it on the Internet.
1.

Click on the Upload to Server button to the right of the video you just created

2.

Scroll to the folder that you want the video to reside in. Move your cursor to the right of the video and click on
Add New Session

3.

Type in a descriptive name for the video (for example Orientation) and then click on Upload to New Session

4.

Panopto will start uploading the raw elements of the video from your hard drive up to the server. You will see a
colored Upload Progress bar that will detail the length of time for the upload

5.

Once the files have been uploaded to the server, Panopto will start rendering all the elements into one
streaming video. You will see colored progress text that will inform you of the progress. The video will be
queued up for processing and based on the number of other videos being managed by the Panopto server at
that time it may take a few minutes for you to see the actual Encoding start.

6.

When the encoding process is complete you will see the message: Encoding 100%

7.

Three links will then appear to the right of the video: View Edit Share When you see these links you can
click on View to watch your video.

You will also receive an email message letting you know that your video has been processed and is ready to be
viewed.

If you have chosen to add your video to a Bridges course folder, the video will now be available to the students in that
course by simply clicking on the Video Capture (Panopto) link that is listed on the course menu. Note that by default the
videos in a Bridges course folder are private to just the members of that course.

Sharing a Public Video
If you would like to share your video with multiple course sessions you’ll have to first make your video public. To do this:
1. Log into your Bridges Video Capture (Panopto) folder
2. Move your cursor over your video to display options
3. Click on Share for the video in question

4. Click on Change Folder Permissions and choose Anyone on the internet can watch this, which makes the video
Public.

To copy a link to a video into a different course:
1.
2.
3.
4.
5.

Log in to your course
Click on the Video Capture (Panopto) link to display the videos in that folder
Move your cursor over the video you wish to share until the options display
Click on Share
Click in the Share link box to select the full web address for the video

6.
7.
8.
9.
10.

Right Click on the highlighted blue link and choose Copy
Switch to your Bridges course – click on Resources – Click on Add – Choose Add Web link (URL)
Paste the link in the Web address box
Type in a descriptive name for the video – for example: Orientation
Click on Add Web Links now

Note that you can also paste this link into an email message or into a document to direct students to watch the video.

