Roger Williams University and School of Law

2021

Payroll Cut Off Calendar

All time cards, salary and hourly employees, must be signed off no later than 10am on the Monday preceding the pay date

All stipend requests must be entered and approved by the supervisor in Etrieve by 12 noon on cut off day

All job transfers, reallocations, term paperwork, new hire paperwork, promotions, etc...must be received by HR no later than 12 noon on cut off day.

Any stipends or paperwork received subsequent to noon on the respective cut off day will not be processed for the upcoming pay date.
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