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PERFORMANCE REVIEW
SELF-ASSESSMENT
	Name:  ____________________________________
	Department:  ____________________
	Date:  ___________


Instructions:  In the performance review process it is important that your supervisor has the benefit of your thoughts and impressions about yourself and your job.  In addition, this self-assessment will assist your supervisor in determining how your skills may be more effectively utilized and developed even further.  Please complete both sides of this form and give it to your supervisor on the date requested.  If the space provided below is inadequate, feel free to attach additional sheets.
	1. What were your major job accomplishments in the last year?  Describe your achievements against your objectives established during your last performance evaluation or which may have been developed during the program period.




	2.  Please note any accomplishments outside of your specific job related responsibilities in service to the University community.

3.  What are your strengths?  Please provide examples of how you have applied your skills, knowledge and abilities successfully on the job.




	4.  What skills do you believe you could improve?  Please list any ideas for developing these skills.  (Are there additional tools, training or development activities that, if provided, would enhance your job performance and improve the quality of work in your department?  Please describe.)




	5.  Are the job duties, assignments, and goals and objectives of your department clear?




	6.  Please provide examples of how you have contributed as a member of a team within your department and the University as a whole.
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