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Is Your Mailing Address Correct?

For promptdelivery of registration materials, grade reportsand
billinginformation, please submita Change of Addressforminthe
Registrar’s Office when your mailing address has changed.

E-mail

Your e-mail address (username@hawks.rwu.edu) isthe official system
of electroniccommunication between RWU and students. Students
will be held responsible for any information or action needed that may
be communicated viathis means. Check your e-mail often! Ifyou
preferto use some other e-mail system you should have your RWU
mail forwarded. User Serviceswill help youif you have questionsas
to how to do this.

Incomplete Grades
AnIncomplete “I” isautomatically converted toan “F” unless the Office of the Registrar
receivesa Change of Grade form before the conclusion of the next regular semester.

Transfer Credit

Matriculated students who plan to take courses at other regionally accredited institutions
and transfer creditto Roger Williams must obtain prior approval fromthe dean of their
college by completing a Transfer Course Pre-Approval formavailable at the Office of
the Registrar. Thereisnoeffectonthe RWU cumulative grade pointaverage (GPA).
For the full transfer credit policy please see the University Undegraduate Catalog.

When course work has been completed students must request that an official transcript
be sentto the Registrar’s Office fromthe previous university attended. Transcripts that
are stamped “studentcopy” or “unofficial copy” are notacceptable eveniftheyarein
sealedenvelopes.

Unofficial Transcripts

Students who need access to an unofficial transcriptatno charge can do so through
theirmyRWU account. From the RWU home page clickonmyRWU inthe lower right
andlogin. Thengotothe Academicstab. The menuonthe leftwill indicate where to
accessyour transcript.



