
R o g e r  W i l l i a m s  U n i v e r s i t y  
O f f i c e  o f  S t u d e n t  F i n a n c i a l  A i d  a n d  F i n a n c i a l  P l a n n i n g  

2 0 0 9  -  2 0 1 0  S p e c i a l  C i r c u m s t a n c e s / A p p e a l s  F o r m  
 

You have not if ied our  off ice that  your  family has exper ienced a  special  c ircumstance or  reduct ion in  income 
in 2009.  The fol lowing information wil l  ass is t  you with  the s teps for  complet ing your  request  to  re-evaluate  
s tudent e l igib i l i ty.  

 
1 .  Complete  the 2009 –  2010 Free Applicat ion for  Federal  Student Aid (FAFSA) and submit  i t  to  Federal  

Student Aid Programs for  processing.  
 

2 .  Complete  the 2009 –  2010 Special  Circumstances/Appeals  Form -  The information you repor t  on th is  
form wil l  be used to  reconsider  your  e l ig ib i l i ty  for  Federal  Student  Aid.   This  includes the Pell  Grant ,  
Supplemental  Educat ional  Opportuni ty Grant (SEOG),  Perkins  Loan,  Federal  Work Study,  and 
Stafford  Loans.   Your el ig ib i l i ty for  Ins t i tu t ional  a id may also  be reconsidered.  

 
3.  Submit  the completed Special  Circumstances Form and suppor t ing documentat ion to  the Off ice of  

Student Financial  Aid as  soon as  possible .   You wil l  be notif ied by mail  i f  there  wil l  be any revis ions 
to  the or ig inal  award offer .  

 
We wil l  NOT consider  the fol lowing s i tuat ions for  a  reduction in  income/special  c i rcumstance:  increase in  
family income/assets ;  changes in  number in  household;  decrease in  number in  col lege;  tu i t ion  benef i ts  paid 
for  e lementary/secondary pr ivate  schooling;  unusual  expenses re la ted to  personal  l iv ing (e .g.  credi t  card  
bi l ls ,  home mortgage,  car  payments,  and other  miscel laneous consumer expenses.) ;  one-year  bonus incomes 
such as  lo t tery winnings,  pension payments ,  legal  awards,  e tc .  
  
 
S t u d e n t ’ s  N a m e :            S S  # :    /  /   
 

SECTION A: REASON FOR SPECIAL CIRCUMSTANCE REQUEST  (Please  check  a l l  that  app ly . )  
  

 Loss of  Employment  –  To qual i fy under  th is  cr i ter ion,  documentat ion must  be provided 
ver ifying that  the person’s employment  s ta tus has changed.   This  can be from the 
unemployment off ice,  a  previous employer ,  or  any other  off ic ial  documentat ion.  (Complete  
Sect ions B,  C and D).  

 
 Loss of  Untaxed Income or Benef it  –  A member of  your  family has lost  some type of  untaxed 

income or  benef i t .   Documentation s tat ing the loss  of  the untaxed income is  required.  
(Complete  Sect ions B,  C and D)  

 
 Divorce or Separat ion  –  Since f i l ing the FAFSA, you/your parent  has become divorced or  

separated .  (Use only custodial  parent  information;  Please provide proof  of  d ivorce or  
separat ion)  (Complete  Sect ions B,  C and D)  

 
 Death of  Parent or Spouse  –  Since f i l ing the FAFSA, your parent /your spouse has d ied.  

(Complete  Sect ions B,  C and D)  
 

SECTION B: EXPLANATION OF SPECIAL CIRCUMSTANCES 
 
Please detai l  your  special  c ircumstances.   Be sure to  include al l  re levant information,  i .e . ,  dates the 
c ircumstances occurred,  the individuals  i t  affected and any other  information you feel  would just i fy th is  re-
evaluat ion.  Please pr in t  or  type your  remarks on a  separate sheet  of  paper  and submit  with th is  form.  
 
 
 
 



SECTION C:  ESTIMATED INCOME INFORMATION FOR 2009 
 
 

Before  we can consider  any changes,  you must  provide the fo l lowing information including an 
est imate of  the changes in  the f inancial  s i tuat ion for  yourself  or  your  parents  in  2009.   Provide the 
best  possib le  es t imates  for  the per iod from January 1,  2009 through December 31,  2009.   I f  you are  
l is t ing  income and benef i ts  as  0 ,  you must  provide an explanat ion on a  separate  sheet  of  paper  
explaining l iv ing expenses and suppor t .   I f  th is  por t ion is  not  complete,  your  request  wil l  not  be 
processed.    
 

 
 
 

SECTION D:  CERTIFICATION 
 
I  cer t ify that  the information provided here is  correct  to  the best  of  my knowledge and that  I  have at tached 
al l  appropr ia te  documentat ion.   I  understand that  the factors  in  determining a  family’s  contr ibut ion are  based 
on laws and guidel ines by the federal  government and the Univers i ty  and that  the guidel ines are  the same for  
a l l  who are  in  s imilar  economic s i tuat ions.   Fur thermore,  I  understand that  submission of  my appeal  does not  
automatically  qual ify me for  an  increase in  funds.    
 
 
Parent’s  Signature:         Date:    /  /   
 
 
Student’s  Signature:         Date:    /  /   

 Actual  2008 Income
Year- to-Date  

Income (1/1/09-
Present)  

Projected  2009 
Income (Present-

12/31/2009) 

Total  YTD and 
Projected 2009 

Income 
Student’s  or  Father’s  

wages/salary    
 

Spouse’s  or  Mother’s  
wages/salary    

 

In teres t  and dividend 
income    

 

Other  taxable 
income/benefi ts     

 

Unemployment 
compensat ion    

 

Social  Securi ty 
benefi ts     

 

Chi ld suppor t  
received    

 

Welfare/AFDC    
 

Other  untaxed income 
and benef i ts     

 

TOTAL    
 


