
Did you know you can edit your own Interview Exchange profile at any time? 

Here is a visual guide to help you see your profile and update it if necessary. 

To get to the site: 
• Log into Interview Exchange https://sso.interviewexchange.com/rwu/sso.jsp

To access your profile in Interview Exchange 

From the FORMS module: 

• Click on YOUR NAME in the top banner to open the pop-up window.

• Click on ACCOUNT.

From the PERFORMANCE REVIEW module: 

• Click on ACCOUNT to open the pop-up window.

• Click on EDIT PROFILE above your name.

https://sso.interviewexchange.com/rwu/sso.jsp


Editing your profile in Interview Exchange 
 
**Please always use your official job title according to the RWU Directory https://www.rwu.edu/directory *** 
 

• Review all information in your profile and updated anything that is inaccurate, following the directions below. 
• For address, always use your Campus address.  It is not necessary to have your home address in there.  

 

 

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.rwu.edu%2Fdirectory&data=05%7C01%7Cjmsmith%40rwu.edu%7Cd1d579941e0345f7ccfb08db8c46c603%7Cd84edea239e2410aa672331c49c8c4e2%7C0%7C0%7C638258007816815560%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5pveZAKyOCKVe73CmWID7Il8KWPLVMFsp3oYNqaSdIc%3D&reserved=0

